Woodstock CE Primary School

Shipton Road, Woodstock. OX20 1LL

Headteacher: Mrs Anne Hipwell ' Y Email: office@woodstock.oxon.sch.uk
Telephone: 01993 812209 Website: www.woodstock.oxon.sch.uk

27 September 2024

Dear parent/carer,
PENALTY NOTICES FOR TERM-TIME HOLIDAYS

Woodstock CE Primary School is committed to ensuring that your child receives the best possible education
to best prepare them for the next stage of their life. Each school day is carefully planned, and each lesson
informs a wider programme of learning. Therefore, every lesson really does count. Your child is a valued
member of our school community, and every day missed is a day lost without them.

It is the policy of this school not to authorise absence for holidays during term-time. While advance permission
can be given in exceptional circumstances, this is rare and can only be granted by me in my capacity as
Headteacher. Any such request should be made via the school website form, which can be found under the
Parents tab, before the holiday is taken and you should not assume that permission will be granted.

If a term-time holiday is taken without permission, the absence will be recorded as unauthorised, and a
referral may be made to the County Attendance Team. This may result in the issue of an Education Penalty
Notice under section 444A Education Act 1996 in respect of each absent child, to each parent/carer. Penalty
notices are intended as an alternative to prosecution.

The first Penalty Notice is a charge of £80 per parent per child if paid within 21 days of receipt of the notice,
increasing to £160 if paid between day 21 and day 28. Where it is deemed appropriate to issue a second
Penalty Notice to the same parent for the same child within 3 years of the first notice, the second notice is
charged at a flat rate of £160 if paid within 28 days. If the penalty is not paid in full within 28 days, the usual
consequence is a Magistrates’ Court prosecution for the underlying section 444(1) Education Act 1996 offence
of failure to secure regular school attendance. A third Penalty Notice cannot be issued to the same parent for
the same child within 3 years of the first notice, and so in cases where the national threshold is met for a third
or subsequent time another action will be taken instead, which may include the local authority considering
prosecution.

If further instances of unauthorised absence occur despite a penalty notice having previously been issued, or
if the child’s attendance is a wider matter of concern, the local authority may consider prosecution in any
event.

Yours sincerely,

MM (N RLP—

Anne Hipwell Lynne Hammond Russ Tucker
Headteacher Co-Chair of Governors Co-Chair of Governors



Helping Parents understand Penalty Notice Fines for School Attendance

From 19 August 2024, there is a National Framework for Penalty Notice Fines being issued for unauthorised
absences recorded by schools

National Threshold

A single consistent national threshold for when a Penalty Notice must be considered by ALL schools in
England, this is:
e 10 sessions (usually equivalent to 5 school days) of unauthorised absence within a rolling 10 school
week period
e These sessions do not have to be consecutive and can be made up of a combination of any type of
unauthorised absence
e For example, a 5-day unauthorised leave of absence would meet the national threshold
e The 10-school week period can span different terms or school years

Who may be fined?

e Penalty Notice Fines are issued to each parent who allows their child to be absent without
authorisation from school

e For example, 3 siblings absent for unauthorised leave during term-time would result in each parent
receiving 3 separate fines

First Offence

The first time a Penalty Notice is issued for unauthorised absence, the fine amount will be:
e £80 per parent, per child if paid within 21 days
e If not paid within 21 days, the fine will increase to £160 per parent, per child, payable between the
22" and 28 day

Second Offence (within 3 years)

The second time a Penalty Notice is issued for unauthorised absence, a reduced rate is not available. The
amount therefore will be:
e £160 per parent, per child — payable within 28 days

Third Offence and Any Further Offences (within 3 years)

The third time an offence is committed, a Penalty Notice WILL NOT be issued, and the case will be presented
straight to the Magistrate’s Court
e Prosecution can result in criminal records and fines of up to £2,500
e Cases found guilty in a Magistrates Court can show on the parent’s future DBS certificate (Disclosure
and Barring Service) due to a ‘failure to safeguard a child’s education’




